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HELPFUL HINTS (COSMETOLOGY PRACTICAL EXAMINATION)

PHASE 1 – SET EXAMINATION
This is an un-timed phase.  Examiners will grade the students on appearance and their sets that are 
to include rollers and pin curls.  POINTS ARE DEDUCTED IF THE SET DOES NOT INCLULDE 
PINCURLS.

PHASE 2 – COMB-OUT EXAMINATION
	 Students are timed for 20 minutes.  NO HAIR SPRAY OR FIXATIVES ARE ALLOWED.

PHASE 3 – WET WORK EXAMINATION
Students have 10 minutes to finger wave the entire head.  This will be graded based on the amount done 
within the 10 minutes and the quality of the waves.  Students will then be given 30 minutes to complete 
the remainder of the state board wet work. (ROLLER PLACEMENT, SKIP WAVE, BRUSH WAVE, 1 
ON BASE PINCURL, 1 HALF STEM PINCURL, 1 LONG STEM PINCURL AND 1 PINCURL IN A 
SHAPING. (ALL PINCURLS MUST BE CLIPPED)

PHASE 4 – CHEMICAL PHASE (4A,4B,4C,4D,4E)
Students are allowed 40 minutes.  Students must work for the full 40 minutes unless they have 
completed the entire phase.  GRADES ARE BASE ON AMOUNT COMPLETED IN EACH 
PHASE.  Any section not completed will count as a failure.  PERM WRAP MUST BE WITH GRAY 
OR WHITE RODS ONLY.

PHASE 5 – HAIRCUT EXAMINATION
Students are allowed 40 minutes to completed a 90 degree haircut.  No less than 1 inch of hair must 
be cut, but more than 1 inch can be cut.

HELPFUL HINTS
1.	 Bring the manikin for the wet work already wet and jelled and in a plastic bag.  This save you 

time.
2.	 Haircut manikin that are medium to short hair saves time and allows the student more time to 

check their own work and less likely to make a mistake.
3.	 Bring 2 manikin stands.  TRI-PODS ARE NOT ALLOWED.

MANICURING PRACTICAL EXAMINATION

PHASE 1 – ADVANCE NAIL TECHNIQUE
Students have 45 minutes to do a nail repair, tip overlay and an acrylic nail with form.  
(ORDERLESS PRODUCTS ONLY!!! OR YOU WILL NOT BE ALLOWED TO TEST.  HAVE 
NAILS GLUED ON YOUR MANIKIN HAND BEFORE COMING TO STATE BOARD FOR 
EXAMINATION.  ALL NAILS MUST BE SHORT WITH A FREE EDGE.

INSTRUCTOR EXAMINATION

1.	 Students have 30 minutes to write a lesson plan on the subject drawn and complete the monthly 
hour report.  STUDENTS MUST BRING TEXTBOOK AND WRITE LESSON PLAN FROM 
THEIR TEXTBOOK.

2.	 Students will have 30 minutes for their presentation and demonstration of their lesson.  Examiners   
may shorten the time depending upon the students ability. Question may be asked on the subject.

ESTHETICIAN EXAMINATION
1.	 Students will be allowed 20 minutes to complete facial procedure, and massage and manipulations
2.  Students will have 30 minutes to complete an assigned make up application.
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REASONS STUDENTS FAIL THE
COSMETOLOGY EXAMINATION

PHASE 1 – SET
1.	 All rollers removed and pin curls not clipped.  Set in very poor condition

PHASE 2 – COMB-OUT
1.	 Wet manikin – Unable to comb-out
2.	 No back combing – roller marks very visible
3.	 Messy comb-out with no form or balance to the comb-out

PHASE 3 – WET WORK
1.	 Poor finger waving techniques.  Not enough completed to judge.
2.	 Sub-sections for rollers not the diameter size of the roller being used.
3.	 Rollers not defined as on base, half stem, off base, and roller in a directional shaping.
4.	 Skip Wave has no ridges. No visible shaping between the two rows of pin curls.  Pin curls have no 

base.
5.	 Brush Wave – No visible sign student understands pin curl construction.  Pin curls have no definite 

base.

PHASE 4 – CHEMICAL PHASE
		  TOP CROWN AREA – PERMANENT WAVE

1.	 Messy sub-sections.
2.	 Fish Hooks
3.	 Rubber bands incorrectly placed on rods
4.	 Insufficient amount completed to judge fairly.

FRONT SIDE – FOIL HIGHLIGHT
1.	 Product applied too far from the scalp.  
2.	 Product poorly applied to strand of hair within the foil.
3.	 Not weaved.

FRONT SIDE – RELAXER RETOUCH
1.	 Product applied to entire strand or too far from scalp or too far down the strand.
2.	 Sub-sections too wide.  Product not visible on under side of hair strand.

BACK SIDE – VIRGIN BLEACH
1.	 Bleach applied too close to scalp.  Should be approximately ½ inch from scalp down the strand 

omitting the ends if judged to be too porous.
2.	 Sub-sections too wide.  Product not applied to under side of hair strand.

BACK SIDE – COLOR RETOUCH
1.	 Product not applied to re-growth. (Scalp to approximately ½ inch of strand)
2.	 Sub-sections too wide.  Product not visible on under side of strand.

PHASE 5 – HAIRCUT
1.	 Guide line was lost, no blending
2.	 Incomplete haircut
3.	 Not a 90 degree haircut.



COSMETOLOGY PRACTICAL EXAMINATION

  
PHASE 1 – SET EXAMINATION					    PHASE 4C – VIRGIN BLEACH
_____(6)  Neatness of Set						      ______(4)  Neatness of Application
_____(8)  Set to include rollers & pin curls				    ______(4)  Product applied ½ inch from scalp
_____(6) Appearance of Artist					     ______(4)  Sub-Sections are 1/8 inch wide	
____(20)  TOTAL	   EXAMINER_____				    ______(4)  Good coverage/separation 
for proper 
									                            oxidation
PHASE 2 – COMB-OUT EXAMINATION\			  ______(4)  Grade will be based on amount
_____(5)  Understands comb out procedures				           completed in the section
_____(5) Back Combing/No Roller Marks				    _____(20)  TOTAL		
EXAMINER______
_____(5) Form
_____(5) Overall Execution						      PHASE 4D – HAIR COLOR 
RETOUCH
____(20)  TOTAL	   EXAMINER_____				    _____(4)  Neatness of Application
									         _____(4)   Product applied to re-growth 
only
PHASE 3 – WET WORK EXAMINATION			  _____(4)  Sub-Sections ¼ inch wide
_____(4) Finger Waves (Entire Head)				    _____(4)   Good coverage/separation for proper
_____(4) Skip Wave (Pin Curls Must be clipped)			                    oxidation
_____(4) Brush Wave (Pin Curls Must be clipped)			   _____(4)  Grade will be based on amount
_____(4) Rollers/on base, half stem, long stem,				        completed in the section
	     roller in a shaping. Sub-sections must be			   ____(20)  TOTAL		
EXAMINER_____
	     diameter size of roller.
_____(4)  Pin curls/on base, half stem, long stem,			   PHASE 4 E – RELAXER RETOUCH
                pin curl in a shaping. (All pin curls clipped)		  _____(4) Neatness of Application
_____(20) TOTAL	     EXAMINER_______			   _____(4)  Product applied to re-growth only
									         _____(4)  Sub-Section ¼  inch wide
PHASE 4A – PERMANENT WAVE				    _____(4) Good coverage/separation for proper
_____(5)  Sectioning/ neatness & size according to 			      oxidation
	     rods used. (Gray/White rods only)			   _____(4) Grade will be based on amount 
_____(5)  Wrapping procedure/rubber bands				       completed in the section
_____(5)  Use of end papers in relation to strand of hair		  ____(20)  TOTAL		
EXAMINER_____
_____(5)  Position of rod on scalp in relation to size of
	     strand and size of rod.					     PHASE 5 – HAIRCUT EXAMINATION
____(20)  TOTAL		  EXAMINER________		  _____(5)  General Execution
									         _____(5)   Taper and Blend
PHASE 4B – FOIL HI-LITES					     _____(10)  90 Degree Haircut
_____(4)  Placement of foil						      _____(20)  TOTAL		
EXAMINER______
_____(4) Closeness to scalp (Strands must be weaved)
_____(4) Application of product
_____(4) Neatness of strands/overall execution
_____(4) Grade will be based on amount completed in the
	     section
____(20)  TOTAL		  EXAMINER________

												          
APPLICANTS #_________
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PRACTICAL EXAMINATION FOR MANICURISTS

PHASE 1.	 ADVANCE NAIL TECHNIQUES

1.	 ONE NAIL WRAP REPAIR OR MEND SPLIT OF BROKEN NAIL
a.	 equipment and material – mending tissue, minding liquid, nail powder,

 primer, brush and cleaner, other manicure implements.			   (10)_____
b.	 procedure (important note – nail primer); proper blending of wrap and

nail; general execution								        (10)_____
TOTAL	 (20)_____

							       EXAMINER_________
	

2.  ONE NAIL TIPPING OR EXTENSION WITH OVERLAY				  
a.	 equipment and material – nail tips, glue, nail powder or wrap, primer,

brush and cleaner, other manicure implements		   		  (10)_____
b.	 applying nail tip, overlay with acrylic or wrap; (do they blend together);

general execution.								        (10)_____
									         TOTAL	 (20)_____
					     EXAMINER_________

2.	 ONE ACRYLIC NAIL WITH FORM/CLEAR POLICH APPLICATION
a.	 equipment and material – acrylic nail liquid, nail powder, form, primer,

brush and cleaner								        (5)_____
	 	 b.  proper shape of mold and fit	 	 	 	 	 	 	 (5)_____
	 	 c.  buffing, smooth, no bumps/ridges	 	 	 	 	 	 (5)_____

c.	 general execution; safety & sanitation procedures observed during
techniques									         (5)_____
									         TOTAL         (20)_____
					     EXAMINER_________

PHASE 11.	 MANICURE
	

1.	 SUPPLIES AND  TABLE SET-UP
a.	 Towels, Red Nail Enamel, Finger Bowl, Sanitizer, 					             

Nail brush, Cuticle Cream/Oil, Orange Wood Stick,			 
      Emory Board, Cotton, Nail Polish Remove					      (10)____
b.	 Table Set-Up

 										           		  (10)_____
										          TOTAL          (20)_____
						      EXAMINER_________

2.	 MANICURE PROCEDURES
a.  began with little finger of the hand	 	 	 	 	 	 	 (4)_____
b.  shaped nailed from the corner to the center					     (4)_____
c.  beveled the free edge of nails								       (4)_____
d.  all nails have a uniform shape							       (4)_____
e.  applied red nail enamel								        (4)_____
										          TOTAL        (20)_____
						      EXAMINER________

								        APPLICANT’S #_________________

								         



REASONS STUDENTS FAIL THE MANICURE EXAM

PHASE 1 – ADVANCED NAIL TECHNIQUES
		  NAIL TIP OVERLAY

1.	 Unable to see if a tip overlay had been applied to the nail.
2.	  Very messy, product too thick on sides and under side.
3.	 Nail not buffed.

ACRYLIC NAIL WITH FORM

1.	 Very messy work, product too thick on sides and under side.
2.	 Nail not buffed.

NAIL REPAIR

1.	 Unable to determine if a repair was actually accomplished.
2.	 Very messy work.  Product too thick on sides and under side.

PHASE 2 – Manicure

		  Supplies and Table Set Up

1.	 Insufficient supplies for the task
2.	 Poor table set up

MANICURE

1.	 No uniform shape to the nails
2.	 Very messy application of nail polish.
3.	 Unclean nails.	
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REASONS STUDENTS FAIL THE

ESTHETIC EXAMINATION

PHASE 1 – PREPARATION FOR FACIAL
1.	 INSUFFICIENT SUPPLIES
2.	 NO RECORD CARD COMPLETED
3.	 SANITATION AND SAFETY MEASURES NOT OBSERVED

PHASE 2 – ANALYSIS OF SKIN AND SKIN CONDITIONS & TREATMENTS
1.	 POOR DIAGNOSIS OF MODEL’S SKIN TYPE
2.	 UNSURE OF SPECIAL SKIN CONDITIONS
3.	 UNSURE OF THE ENEMIES OF THE SKIN
4.	 UNSURE OF SKIN TREATMENTS FOR CERTAIN SKIN TYPES

PHASE 3 – FACIAL PROCEDURE, MASSAGE & MANIPULATIONS
1.	 POOR PREPARATION OF CLIENT
2.	 UNSURE OF CLEANSING TECHNIQUE
3.	 UNSURE OF WHY A CERTAIN TYPE OF MASK WAS USED.
4.	 UNSURE OF WHY CERTAIN MANIPULATIONS WAS USED AND THEIR 

BENEFITS.

PHASE 4 – MAKE UP APPLICATION
1.	 POOR ANALYSIS OF SHAPE OF FACE
2.	 UNSURE OF SHAPING, CONTOURING AND HIGHLIGHTNNG
3.	 MAKE UP NOT APPLIED AS ASSIGNED!!!!!!!!!!!!!!!
4.	 POORLY APPLIED CHEEK, LIP AND EYE COLOR



ESTHETICIAN EXAMINATION

phase: 1    preparation for facial

______(5)	 Appearance and image
______(5)	 Arrangement of supplies
_____ (5)	 Adequate amount of supplies
_____ (5)	 Record card completion

   ____(5)         Sanitation and safety measures

TOTAL__________ (25)	 Examiner_________

PHASE 2.     ANALYSIS OF SKIN AND SKIN CONDITIONS AND TREATMENTS

_____ (5)         Diagnosis of model’s skin type
                        ____ (5)         Provide additional skin type
                       _____(5)	   Name 3 special conditions of the skin
                             ______(5)              Name 4 enemies of the skin
                             ______(5)              Name some skin treatments

TOTAL_ ________ i(25)	 Examiner_________

PHASE 3.      FACIAL PROCEDURE, MASSAGE AND MANIPULATIONS

_____ (5)	 Preparation of client
_____ (5)	 Explain cleansing technique used
_____ (5)	 Explain massage and manipulations technique used
_____ (5)	 Type of mask used and why
_____ (5)	 Explanation of mask removal

TOTAL_ ________(25)	 Examiner_________

PHASE 4.      MAKE UP APPLICATION

		  _____(5)        Analysis of face shape and features

_____(5)        Explanation of shading, contouring and highlighting and its
proper use

                         _____ (5)            Proper cheek, eye and lip color application
		   
		  _____(5)	 Proper application of make up as assigned
                           
                          _____ (5)           Sanitation and safety measures

TOTAL__________(25)	         Examiner___________

APPLICANT_________
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INSTRUCTOR PRACTICAL EXAMINATION

PHASE 1  APPLICANT
_____(4)  Appeared neatly dressed and well groomed
_____(4)   Seem poised, calm, and in control of class
_____(4)  Introduced herself/himself to the class
_____(4)   Properly prepared with necessary materials
_____(4)   Hourly Report – 5 or more students
TOTAL_____________(20) (2-30)				    EXAMINER_____

PHASE 2  WRITTEN LESSON PLAN (FROM TEXTBOOK)
_____(4)  Lesson Title
_____(4)  Objectives
_____(4)  Reference Materials
_____(4)  Presentation 
_____(4) Summary & Evaluation
TOTAL_____________(20) (2-30)				    EXAMINER______

PHASE 3  OBJECTIVES AND MOTIVATION
_____(5)  Objective was stated and was clear and definite
_____(5)  Motivation was obvious and successful in arousing interest
____(10)  Both the objectives and motivation were significant and appropriate
TOTAL_____________(20) (2-30)				    EXAMINER______

PHASE 4   PRESENTATION AND DEMONSTRATION OF CLASS
_____(10)  Presentation  of subject matter was easily understood and correct.
_____(10) Demonstration of subject matter was easily understood and correct
TOTAL______________(20) (2-30)				   EXAMINER______

PHASE 5  TEACHING PROCEDURES AND KNOWLEDGE
 OF SUBJECT MATTER

_____(10)  Demonstrated complete knowledge of subject matter
_____(10) Demonstrated mastery of teaching procedures
TOTAL______________(20) (2-30)				   EXAMINER______

									         APPLICANT #_________



REASONS  STUDENTS FAIL THE 
INSTRUCTORS EXAMINATIONS

PHASE 1 – APPLICANT

1.	 Not well groomed
2.	 Very nervous
3.	 Did not introduce herself/himself to the class
4.	 Hourly report not completed

PHASE 2 – WRITTEN LESSON PLAN (FROM TEXTBOOK)

1.	 Lesson title omitted
2.	 Lesson plan not on subject matter assigned
3.	 Did not demonstrate sufficiently to determine if knowledgeable on subject matter.

PHASE 3 – OBJECTIVES AND MOTIVATION

1.	 Objectives not stated or clear and definite
2.	 No motivation.  Did not arouse interest

PHASE 4 – PRESENTATION AND DEMONSTRATION OF CLASS

1.	 Presentation and demonstration was not own subject
matter selected.

2.	 Presentation and demonstration was not easily understood

PHASE 5 – TEACHING PROCEDURES AND KNOWLEDGE OF  
  		  SUBJECT MATTER

1.	  Unable to demonstrate and present knowledge of subject 
 matter assigned.

	 2.   Unable to answer questions asked on subject matter.







COSMETOLOGY INSTRUCTOR CATEGORIES
APPLICANT WILL BE ASSIGNED A CATEGORY WHEN CLEARED FOR 
EXAMINATION.  THE APPLICANT WILL PREPARE FOR ALL PHASES WITHIN THE 
CATEGORY ASSIGNED.  WHEN REPORTING FOR EXAMINATION THE APPLICANT 
WILL DRAW FROM THE CATEGORY ASSIGNED AND WILL WRITE A LESSON 
PLAN ON THAT PHASE FROM THE TEXTBOOK USED AT THEIR SCHOOL.  THE 
APPLICANT WILL BE REQUIRED TO TEACH A CLASS AND DEMONSTRATE TO 
THE CLASS THE SUBJECT MATTER ASSIGNED.  THE DEMONSTRATION MAY BE 
SIMULATED. THE APPLICANT WILL BE ALLOTED 30 MINUTES TO TEACH THE 
CLASS.

CATEGORY 1
BASIC MANICURING

FOIL HI-LITE
SHAMPOO & RINSING

CATEGORY 11
90 DEGREE HAIRCUT

ROLLER CONTROL
VIRGIN BLEACH

CATEGORY 111
PIN CURL CONSTRUCTION

RELAXER RETOUCH
BASIC PERMANENT WAVE WRAP

CATGEGORY IV
HAIR COLOR RETOUCH

90 DEGREE HAIRCUT
FINGER WAVING



MANICURING INSTRUCTOR CATEGORIES

APPLICANT WILL BE ASSIGNED A CATEGORY WHEN CLEARED 
FOR EXAMINATION.  THE APPLICANT WILL PREPARE FOR 
ALL PHASES WITHIN THE CATEGORY ASSIGNED.  WHEN 
REPORTING FOR EXAMINATION THE APPLICANT WILL 
DRAW FROM THE CATEGORY ASSIGNED AND WILL WRITE A 
LESSON PLAN ON THAT PHASE FROM THE TEXTBOOK USED 
AT THEIR SCHOOL.  THE APPLICANT WILL BE REQUIRED 
TO TEACH A CLASS AND DEMONSTRATE TO THE CLASS THE 
SUBJECT MATTER ASSIGNED.  THE DEMONSTRATION MAY BE 
SIMULATED. THE APPLICANT WILL BE ALLOTED 30 MINUTES 
TO TEACH THE CLASS.

CATEGORY 1

BASIC MANICURE (WATER)
TIP OVERLAY
NAIL REPAIR

CATEGORY 11
ACRYLIC NAIL WITH FORM

PEDICURE
ART NAILS



ESTHETICS INSTRUCTOR CATEGORIES

APPLICANT WILL BE ASSIGNED A CATEGORY WHEN CLEARED FOR 
EXAMINATION.  THE APPLICANT WILL PREPARE FOR ALL PHASES 
WITHIN THE CATEGORY ASSIGNED.  WHEN REPORTING FOR 
EXAMINATION THE APPLICANT WILL DRAW FROM THE CATEGORY 
ASSIGNED AND WILL WRITE A LESSON PLAN ON THAT PHASE FROM 
THE TEXTBOOK USED AT THEIR SCHOOL.  THE APPLICANT WILL BE 
REQUIRED TO TEACH A CLASS AND DEMONSTRATE TO THE CLASS 
THE SUBJECT MATTER ASSIGNED.  THE DEMONSTRATION MAY BE 
SIMULATED.  APPLICANTS WILL BE ALLOTED 30 MINUTES TO TEACH 
THE CLASS.

CATEGORY 1
 HAIR REMOVAL – EYEBROW WAXING

COMBINATION SKIN CONDITION FACIAL
FACE, ARM AND HANDS MASSAGE TECHNIQUES

CATEGORY 11
EVENING MAKE UP

FACIAL SHAPES TO INCLUDE A CORRECTIVE
 MAKE UP

FACE, ARM AND HANDS MASSAGE TECHNIQUES


